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  Commander, based on the credentials of the instructor(s), and applicability of the course material. Officers shall 
obtain prior approval for outside training by the Training Bureau Commander unless the training is obtained from the 
source list posted on the police secure training portal.  Officers requesting in-service training credit for outside 
training will enter the information into the departmental In-Service Training database upon receiving approval from 
their supervisor.   

 
  Upon entering the information into the departmental In-Service Training database, the officer will notify his/her 

immediate supervisor to ensure his/her supervisor approves the training in the database under the supervisor approval 
section. Once the training has been approved by the supervisor, the information will be reviewed by the In-Service 
Training Section and entered into the KS-CPOST database.   

      
210.06 All officers receiving in-service training provided by the Wichita Police Department will complete the in-service  
  training roster available in class. The departmental instructor or the In-Service Training Section will enter the 

information in the departmental In-Service Training database. The In-Service Training Section will enter the training 
into the KS-CPOST database. 

  
210.07 Entry into the In-Service Training database must be completed within fifteen (15) days after the training concludes,  
 R with all in-service training being reported to the Training Bureau prior to June  1st each year. 
 
210.08 The Training Bureau will maintain a roster of all personnel required to obtain in-service training hours, including the  
  total number of hours completed by each member. This roster shall be posted on the Police Secure Training Portal and 

will be continuously updated. 
 
210.09 MINIMUM REQUIREMENTS FOR IN-SERVICE TRAINING:  
   

A. All in-service training must be directly related to a law enforcement topic; 
 
B. All in-service training must be approved in advance by the Training Bureau Commander with the exception of 

training received from the source list posted on the police secure training page; 
 
C. Seminars, workshops, and training in other states which are law enforcement related, if properly documented and 

approved by the Training Bureau Commander, may be accepted for in-service training credit; 
 
D. According to KS-CPOST guideline IV (A)(1)(D), training instructor credit shall be granted only in those 

instances where officers teach other officers, or other officers are included in the instructor’s audience.  
Instruction delivered to non-law enforcement audience will not be applied toward satisfaction of the annual in-
service training requirement. For example, a class taught by an officer to a public school class does not qualify 
as instructor credit for in-service training purposes. Only twenty (20) hours of instructor credit can be used to 
satisfy the annual in-service training requirement; 

 
E. According to KS-CPOST guidelines, firearms in-service training and qualifications shall not exceed sixteen (16) 

hours annually toward fulfillment of each officer’s forty (40) hour requirement; 
  
F. KS-CPOST In-service training guidelines can be viewed at www.kscpost.org/guidelines.htm. 

 
210.10 COLLEGE/UNIVERSITY CREDITS:  
   
  The guidelines for college/university in-service credits are as follows: 
 

A. Officers planning to use college courses to fulfill in-service training requirements must obtain prior approval 
from the Training Bureau Commander to use the college course toward fulfillment of in-service training hours; 

 
B. The college credits must be earned from an accredited college or university and must be approved by the 

Training Bureau Commander; 
 
C.   The college credits used must be earned during the current in-service training year; 
 
D. The college course must be directly related to law enforcement; 
 
E. Each college credit is equivalent to fifteen (15) in-service training hours; 
 
F. To earn in-service training credit, an officer must satisfactorily complete the college or university course with a 

passing grade. The officer shall forward a certified transcript to the In-Service Training Section in order to 
receive credit. 

 
210.11 After satisfactory completion of the Kansas law enforcement basic training for full-time police officer or law  
      enforcement officers, he or she must receive forty (40) hours of law enforcement training annually. K.S.A. 74-5607a  

(b) states:  
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“…Beginning the second year after certification, every full-time police officer or law enforcement officer 
shall complete annually 40 hours of law enforcement education or training in subjects relating directly to law 
enforcement. Failure to complete such training shall be grounds for suspension from work without pay until 
such training is completed.  The director of the Kansas Commission on Peace Officer’s Standards and 
Testing with the approval of the commission shall adopt rules and regulations regarding such education or 
training…” 

 
Any officer unable to fulfill the forty (40) hours of required annual in-service training shall submit an Officer’s Report 
[through channels] to the Chief of Police. Based on the circumstances, the Chief may authorize the Training Bureau 
Commander to request an extension or waiver for the annual In-Service Training requirements from the Director of the 
Kansas Commission of Peace Officer’s Standards and Training who may extend, waive or modify the annual 
continuing education requirement, when it is shown that the failure to comply with the requirements was not due to the 
intentional avoidance of the law.  The officer may be placed in a temporary non-commissioned assignment until the 
remaining hours are obtained. 

 
210.12 All commissioned officers are required to attend training that is designated as mandatory.  Any commissioned officer  
  that cannot attend mandatory training shall submit an Officer’s Report [through channels] to the Chief of Police 

requesting an exemption from the training.  
 
  MANDATORY CORE COMPENTENCIES REQUIREMENTS 
 
210.13 Every job in the City organization requires a combination of skills or “competencies.”  Many of these competencies  
  are learned on the job, others are learned in the classroom setting.  The following will apply to all members of the 

Wichita Police Department: 
 

 
A. All Wichita Police Department members with the exception of police reserve officers are required to complete, 

within three (3) years, Employee Core Competencies training as mandated by Human Resources.  
 

B. A member who is assigned a position classified by the City of Wichita Human Resources Department’s job 
description as having supervisory responsibilities will be required, within three (3) years, to complete the Human 
Resources Supervisor’s Core Competencies Training. 

  
  CONDUCT STANDARDS 
 
210.14 During all internal and external training sessions, electronic devices will be turned off or set to vibrate. Phone calls  
  may be made during breaks, unless an emergency exists, or the department member is needed for police related 

functions (i.e., court, SWAT, EOD, or homicide call out).  Laptop computer use during training sessions is not 
permitted unless approved by the instructor.  

 
210.15 In-service training is considered the member’s duty assignment for the duration of the training. Department members  
  will be punctual when reporting for training, and will remain in attendance during the hours of the session, unless 

excused by a Training Bureau supervisor. If a department member must leave training prior to the end of the session 
he/she will notify a Training Bureau supervisor as to the reason(s).  

 
210.16 In the event a member cannot attend a scheduled training, they will notify their supervisor and the In-Service Training  
  Coordinator in advance of the scheduled training. The names of officers who fail to attend scheduled training, and 

who have not notified the In-Service Training Coordinator through their supervisor, will be forwarded to their Bureau 
Commander through the chain of command.   

 
210.17 Acceptable in-service training attire depends upon the nature of the training, as described below: 
     

A. Any training involving firearms/range activity: blue jeans and tennis shoes are permissible; t-shirts, shorts, 
sandals, etc., are not allowed; 

 
B. Any training involving hands-on, defensive tactics instruction: blue jeans, sweat pants, tennis shoes, and t-shirts 

are permissible; 
 

C. All other training sessions, whether held at the WSCLETC or other facility: blue jeans, t-shirts and tennis shoes 
are not permitted. These restrictions insure that the department’s attire matches the Friday dress guidelines 
described in the City of Wichita’s dress guidelines brochure; 

 
D. Any exception to these guidelines must be approved in advance by the Training Bureau Commander, or the 

appropriate Bureau/Division Commander if it involves specialized training activities; i.e., SWAT, EOD, etc. 
    
  MULTIMEDIA COMPUTER TRAINING  
 
210.18 According to the KS-CPOST guidelines Section IV (A) (1h) twenty (20) hours of video/DVD-CD training may be  
  applied toward satisfaction of the annual in-service training requirement. 
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210.19 According to KS-CPOST guidelines Section IV (A) (1h2), training received via multimedia computer instructional  
     training programs utilizing computer-generated or agency-administered objective-based testing may be applied toward 

partial satisfaction of the annual in-service training requirement if: 
 

A. The training program is conducted on a designated computer in a recognized learning environment such as, but not 
limited to; an agency’s designated training classroom, a community college or university, or other recognized 
training classroom site. 

 
B. The training program is approved by the agency head or their designee, and the instructional topic is related 

directly to law enforcement; 
 

C. A post-viewing objective based examination covering the instructional material viewed is administered to the 
student by the agency head and/or their designee, or administered via the computer, and the student has no access 
to the examination or the computer system to affect, alter, or destroy the examination questions or examination 
results; 

 
D. The student achieves a minimum passing score of 70% or above on a post viewing examination, scored by the 

agency head, their designee, or the computer. A passing score of 70% or above is required before the training 
hour(s) received may be applied toward partial satisfaction of the in-service training requirement. 

 
E. Multimedia computer instructional training is limited to twenty (20) hours of training.  This includes live 

interactive multimedia training, (webinar). 
 
210.20 Video, surveillance tapes, or photographs depicting persons engaging in criminal behavior who have not, or will not 

be charged with a crime, and have not been convicted of a crime may be viewed by law enforcement personnel for 
training purposes ONLY. Such materials should NOT be viewed by non-law enforcement personnel or used in 
community lectures unless the identities of the participants in the photos can be protected and their appearance 
disguised or obliterated.  

 
210.21 Video tapes and/or photographs that have been presented in open court may be used for training being viewed  
  by law enforcement or non-law enforcement personnel if a court order has been entered releasing the tapes or 

photographs for such purpose, and the District Attorney’s office has no objection to their use in this manner. 
However, tapes or photographs that depict persons who have not been convicted of a crime, or have been found not 
guilty of a crime, may be used in community presentations only if the identities of the participants in the tapes or 
photographs can be protected and their appearance disguised or obliterated.   

  
  In addition, if tapes are to be used in community presentations, employees should always be mindful of the privacy 

rights of victims and persons depicted in such tapes that have not been convicted of a crime. While there may be no 
violation of criminal law to allow such images to be seen by the public, there may be civil liability for such activity.  
Accordingly, Bureau Commanders should review and approve the use of any tape to be presented to the public and 
non-law enforcement personnel, keeping in mind these guidelines.   

 
210.22 When training presentations are made using photos and/or tapes depicting actual events, participants in the training  
  class should be reminded that the contents of the tapes and/or photos are not to be discussed with or described to 

persons outside of the law enforcement community.   
 
    REQUESTS FOR TRAINING 
 
210.23 When a training class/seminar is offered with a limited number of seats and the registration cost is incurred by the  
  Wichita Police Department, members will be enrolled based on a prioritized list provided by their Bureau Commander 

to the In-Service Training Coordinator. The purpose of this process is to ensure that supervisors have adequate 
staffing and have approved the training based on individual need and relevance to the member’s assignment.  The 
number of positions available to each Bureau will be based on the correlation of the training to the job responsibilities 
of that Bureau.  

                      
210.24 The In-Service-Training Coordinator will fill the available positions based on the prioritized lists provided by the 

Bureau Commanders.   
 
210.25 It is the responsibility of all supervisors to ensure that relevant training opportunities are equitably distributed among  
  his/her members. 




